

Kingston Churches Action on Homelessness
Company Limited by Guarantee
Registered Charity No; 1075890; Registered Company No; 3735702
36a Fife Road, Kingston upon Thames, Surrey, KT1 1SU
Tel: 020 8255 2439; Fax: 020 8274 8405 
E-mail: recruitment@kcah.org.uk

Please complete this application form electronically or using black ink and return it to KCAH at the address above 

Section 1 Work Experience, Education and Training 

	Work Experience

	Employer including organisation address and job title. Please start with your most recent employment and explain any gaps in your work history. 
	Job title and brief description of your responsibilities 
	Dates of employment
	Reason for leaving

	
	
	
	

	
Please say why you have applied for this post
Please use the person specification, job description and link it to past duties and experiences to indicate why you should be considered for this post. Make sure you include all relevant skills and knowledge which may have been gained through employment, at home, community or voluntary work. Give specific examples where necessary. Continue on a separate sheet if needed.

	Community and voluntary experience Please include details of any community or voluntary experience relevant to the role you are applying for. 

	Other Interests Please tell us any other interesting things about you. 




	Education 

	School, College or University
	Dates
	Qualifications

	
	
	

	Relevant training Please tell us about any training that you have undertaken relevant to the job you are applying for

	Referees 
Please give the names of two referees. One should be your current employer or college tutor. 
Please put an x in the box below if you do not wish us to contact these people without your permission.




	Referee 1
	Referee 2

	Name

	Name


	Address 

	Address 


	Phone no

	Phone no


	Relationship to you

	Relationship to you


	Do not contact without my permission (x)

	
	Do not contact without my permission (x)
	






	Notice periods
What period of notice are you required to give to your current employer? 




	Disability

If you have a disability are there any arrangements which we can make for you if you are called to interview?             Yes/No.

If yes, please give details







	Rehabilitation of Offenders Act 1974


	Cautions, Convictions and Disqualifications 

Do you have any cautions or convictions?                                                                   Yes/No 
If yes please give details on a separate piece of paper.

A caution or conviction will not necessarily bar you from being appointed to a position. It will depend on the details of the caution or conviction, how relevant it is to the post and how long ago it occurred. This will not apply to convictions that are ‘spent’ in accordance with the Rehabilitation of Offenders Act where the role involves work or contact with children under 18 or adults over 65


	Criminal Records Bureau Checks

For this post we will require a CRB check to be undertaken. Do you have a current CRB? Yes/No




	Driving 
For this post it is not essential to be able to drive.

Do you hold a current driving license?   Yes/No 

Are you a car owner?   Yes/No 

Are you willing and able to use your car for KCAH business if required?   Yes/No

Disqualifications from driving?   Yes/No

If yes, please give details on a separate piece of paper.

Please list current endorsements (if any)





	This appointment is subject to the receipt of satisfactory references and health report, if required. 




	Data Protection

The information that you provide on the application may be copied for use during the recruitment process. Once the process is complete it will be stored for 12 months and then destroyed. If you are the successful candidate the information will be kept on your employee records. 




	Declarations

I declare that the information that I have given on this form is accurate to the best of my knowledge and belief. I agree that the accuracy of my replies will form the basis of any employment offer that may be made to me with Kingston Churches Action on Homelessness. I understand that if I fail to disclose any information that is requested on this form or part of the recruitment process that is discovered after my appointment may result in my dismissal. 

I consent to the use, storage and processing of my information and the details being held on manual or computerised systems.



Signature                                                                                                         Date
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Kingston Churches Action on Homelessness
Company Limited by Guarantee
Registered Charity No; 1075890; Registered Company No; 3735702
36a Fife Road, Kingston upon Thames, Surrey, KT1 1SU
Tel: 020 8255 2439; Fax: 020 8274 8405 

Strictly Confidential 

SECTION 2	COMPLIANCE FORM

This portion of the application will be detached prior to shortlisting to ensure equal opportunity for all applicants. Please return the form intact and complete all pages. 

Personal information 

	Surname


	Forenames


	Address


	Home telephone no

	Work telephone no


	Mobile telephone no

	Email address




	National Insurance Number
	



DISABILITY
	Do you consider that you have a medical condition or disability which could impact on your ability to undertake the essential criteria for the job?
Yes/No

This information will only be considered if relevant to your application and will be discussed with you.  All disabled candidates who meet the basic criteria will be considered for this post. 

	Please give relevant details and outline any adaptations that may be required to enable you undertake the duties of the role.











SECTION 3 EQUAL OPPORTUNITIES MONITORING INFORMATION

To help us monitor the effectiveness of our equality and diversity policy, please complete this section by ticking the appropriate boxes.  The information you give is confidential and will be separated from your Application Form and will not form part of the recruitment process.  Your application will still be considered if you do not complete this form.


Please tick the appropriate boxes below

	GENDER

	Female 
	Male

	AGE 

	Up to 25
	25 – 35

	36 – 50   
	51 – 60
	60+


	ETHNIC ORIGIN 
Choose ONE section from A to E then tick the appropriate box to indicate your ethnic background.


	White 
British
	
Irish
	


	Other white background, please give details


	Mixed race
White and Black Caribbean
	
White and Black African
	
White and Asian

	Any other mixed background, please give details


	Asian or Asian British
Indian
	
Pakistani
	
Bangladeshi 

	Any other Asian, please give details


	Black or Black British
Caribbean
	
African
	


	Other black background please give details 


	Chinese
Chinese
	Other ethnic group please give details

	Any other ethnic group
Please give details 


	Other issues 
Please tell us about anything that you feel we should be aware of as part of this application that may cause you to experience discrimination under UK law. 
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